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Dear customers,

welcome to our new winra-Update. This update offers you numerous new and useful
functions, which are described in this handout. These are e.g.:

Saved mails can also be marked as categories in Outlook.
e Improved handling of encrypted e-mails:

o Ifan e-mail is to be saved in encrypted form, there is a warning mes-
sage.

o If an e-mail is stored encrypted, it will be displayed in an additional
column in the file history, history favorites and the history box.

o Function to check already saved e-mails for encryption
e Remark fields in the file can contain formatted text and links.

e Thereis a new type of web link in the file history. A double-click opens the link
in the default browser.

e Categories and category profiles can be changed in the file.
e Winra fields can be inserted into Word headers and footers.

e Update of the ABBYY-OCR component with significantly improved recognition
rate.

e The beA functionality has been significantly expanded:

o Inthe beA-search dialog, entries can be added to and deleted from the
personal address book.

o New beA health check, which checks the beA configuration and indi-
cates any problems.

o New dialog for displaying all active beA authorizations.

o If messages from the beA are assigned to a record, they are moved to
the assigned folder of the winra mailbox. This also happens with other
users who have the same message in their inbox.

o Inthe portal the messages can be grouped, e.g. by recipient.

o If messages from the beA are assigned to a record, the messages from
the beA inbox can be moved to a winra subfolder. (Configurable)

o Anew HTML view is available for structural data record and confirma-
tions.

o AbeA Safe ID can be entered for a winra contact. In the record partic-
ipations, a new message with the participant as the recipient can be
created using the context menu. In the search field for beA recipients
all participations with a safe ID are displayed separately. (Provided a
record is assigned by the call from a record).



o File names for attachments are checked and can be adjusted in one
go.

We are also pleased to be able to provide you with security improvements with this
update. The compatibility to the new database driver OLE DB Driver 18
(MSOLEDBSQL) from Microsoft is guaranteed and should be used to use the latest
SSL technology for transport encryption. Details can be found in the current installa-
tion guide, which can be downloaded from the winra customer portal. The adminis-
trative tools have been removed from the winra client (WinraAdmin.exe, DBViewer,
Config-Editor) The database password is no longer kept in memory unnecessarily.

Version 6.4 includes an update for ABBYY-OCR recognition (SDK version 12). New
licenses are required for this. These were automatically sent to all customers who
booked the OCR package. Please follow the installation instructions: The ABBYY li-
cense server must also be updated.

Please let your IT install the update at short notice! In addition to the program im-
provements described below, we have also fixed small bugs and improved perfor-
mance and stability.

If you have any questions, our support will be available to you competently and in a
friendly manner
e Email: user support.software-recht@wolterskluwer.com

e Phone: 040/53 93 269-02, -03 and -04.

We wish you a lot of fun and joy with the new update!

Best regards
Your winra team
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2 First-start-assistant after update installation

If you start winra for the first time after the update installation, the first start wizard
will be opened. Please check the information and register in any case the MS Office
AddIns. These are mandatory for the communication with MS Outlook and MS Office.

w winra Erststart-Assistent - o x

Bitte geben Sie an. welche Schritte zur initialen Einrichtung von winra Sie nun
durchfihren mochten:

[{Externe Programme registrieren [nur bei geschiossenem Office maglich

Desktop einrichten
Bitte wihlen Sie ihre Sprache:

Deutsch A

Bitte erginzen und korrigieren Sie Tnre K

Name: Bearbeiten...
Christian Borchers

Anschrift:
Christian Borchers
Telefon:

<keinex

E-Mail:
tharchers@wolterskluwer.de
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Since many users use the checkbox for other purposes, there is an additional option to
mark saved e-mails in winra: Setting an Outlook category ,Saved in winra“:

Aktuelles Postfach” durchsuchen ,o A
Alle  Ungelesen Macl
& B |@ | von Betreff Erhalten Grake Kategorien
~ Heute
Kuhn, M... Link to Follow-up dated 5/8/20 Fr 24.04.2020 1315 108 KB |:| Saved in winra

Here is a link to a Follow-up:

This functionality must be activated in the system administration under the global
settings as follows:

.

e-Files L3
Types of e-File
Custom Fields for E-Files

Profiles for categories General Appointment  Quilook  Report  TimeSheet  Accounts Receivable
Countries

Departments / Fields Folder

Matter

1st folder for Contacts Offentliche Ordner\Alle Offentlichen Ordner\WinRAS\Kontakte

Profiles for States

Online sharing profils
KPI-mandate contract
Contract Plus

2nd folder for Contacts

1st folder for Appointments

default

Offentliche Ordner\Alle Offentlichen Ordner\WinRAS\Termine

Type of Contracts 2nd folder for Appointments default
Formalities
Holidays Hements Tst Folder 2nd folder
Trademark file
Setting deadlines Transfer contacts Mo - Yes v
Protection Areas Transfer deadlines Mo b Mo b
Forms of Trademarks
Goods and Services Transfer court dates Mo ~ Mo ~
Contacts Transfer follow ups Mo v Yes &
Custom Fields for Contacts
GDPR Categaries Transfer on site meetings Mo - Mo -
GDPR Justifications
EDA-Management
Applicants reference numbers Options
Govello-IDs Do not set a reminder in Mo -
Settings Cutlook
Elliz Silge Remaove completed fes ~
Email notifications appoinimantdeam-Sertiess
COnline files Mark stored mails in Outlook Set a category [(Saved in winra) -
Report

Alternatively, this function can be set individually for each user in the user administra-
tion. You can store this function in the settings of the respective user.

This function is only supported by Outlook and not by Lotus Notes.

If encrypted Outlook e-mails are to be stored in winra, there is now a warning in
File2Hist, which should prevent that e-mails are unintentionally stored encrypted.
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However, it is still possible to store encrypted e-mails. In order to quickly recognize
that an encrypted e-mail is involved, this information is displayed in an additional col-
umn in the file history, the history favorites and the history box with a lock symbol:

History Favorites

g 7 @ @~ | fif Lastsaved.. | Days 14 - S

I creatio.. @, 9 @ File.. Subject  user Modifie.. Modifi.. e-File.. Caption Matter v g B

8/14/18 [ From Borc... N1 81418 1... N1 34/08 .. Assmann /Wetth... Aufforderung zu... w U 2
4/20/20 Link zurw... N1 4/20/205... N1 107/02 ... ABC-Bauverwaltu... StraBenbau Brick... L,

The function 'Set encryption flag for e-mails' is available in the system administration
in the admin tools. This function examines all Outlook e-mails in the winra database
and sets this flag for encrypted e-mails. This function requires Outlook for the analysis.
Caution, depending on the number of existing e-mails, the analysis may take a long
time and may overload the computer.

This function is only supported by Outlook and not by Lotus Notes.



4 File-extension

4.1 Comment fields

Comment fields can hold formatted text and also links. The operation is analogous to

the input of formatted text for notes:

3 107/02 RAS - ABC-Bauverwaltungs-GmbH & Co. KG - Stralienbau Briicke A 24 (Standard)

5.-} lJ.-] \ﬁ @' g5 Close e-File.. Contractfiles ~ Authorization ~ KPl More ~

General Participants Custom Fields History = Appointments Risk  Accounts Receivable TimeSheet Litigation Links Protocol

mbe 107/02 RAS Responsible... Einser Schiler X Mext Follow-up 574720 00:00 [
e Ak = o (preliminary) deadline found 'S
Type e Division ST Mo Court date found [
Department / Field  Allg. Vertragsrecht ~ | Expired On-Site Meeting 3/2/17 22:00 [
Amount Matter StraBenbau Bricke A 24
Status AuBergerichtlich - Caption ABC-Bauverwaltungs-GmbH & Co. KG
Country Deutschland *  Searchterms SH, MV, Niedersachsen
Auftraggeber Auftragnehmer
@ %l = Show relations @ ¥l = Show relations
Description Contact Additional Description Contact Additional
Auftraggeber ABC Bauverwaltungs-GmbH & " Auftragnehmer WinRA Evolution AG - Vorstand "
B Zossener Str. 4, 14459 Potsd: B: 0331/89563221 B: Fabrikstr. 18-22, 24534 Neumi B: +49 (0)30 /34 56 77 5!
Legal representative AbC GmbH - Vorstandsvars, Konrad Meyer -
Westring 56, 24114 Kiel ~ 04321/5426-12 B: Disseldorfer Str 67, 14192 Be 030/56 32195
Geschéftsfahrer ~ Herbert Erfolgreich . stellv. Vorstandsvors, Achim Schmidt
5 elements 5 elements
M
Lt I U B Ana T Al w12 v Fontcolor [ - | @ = =
winra
|Die umfangreiche Software ist speziell auf die Bedarfnisse von Rechtsabteilungen zugeschnitten — mit papierlosem Dokumenten-
und Vertragsmanagement, professionellem Kontaki- und Beteiligungsmanagement sowie Reporting und Kostenkontrolle auf
Knopfdruck. Managen Sie rechtliche Risiken mit winra - umfassend, effizient, digital
winra-Kundenpor‘tal
\\

The comment fields in the Risk and Procedure tabs can also be formatted.

4.2 Customizing categories

If the wrong category profile was selected when the file was created, it can be sub-
sequently adjusted. In a subdialog you can specify whether the categories already as-

signed are to be retained or removed:

Choose a category profile

‘Change category profile

New category profile -

Remove existing |:| categories fram all history entries

Replace Cancel

WOLTERS KLUWER User Guideline winra-Update 6.4 — April 2020
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Another new feature is the possibility to sort the categories alphabetically. Both new
functions can be found in the context menu of the category main node:

@ B 2020 IS & 7
Type
Actlon
Comment
E-Mail &
Excel
External link &
Modification 5
Note
Other File 7
PDF
Process cost calculation T
Word
User

Admin (WD)

M1 [Einser Schaler)

UG (Udg Gré o

D (Wolfgang Dorfmann)

Bk Do be be

v Create category |
o\ /s |
< \) Sort sub categories Ascending
- b4 | Drescending
& | 8 Delete cat |
<
Public Change category profile %

u

Other
Contract files
Contract documents

Priority
Without 1
P’ Green
I Tellow 4
P Rea
Online 4
Shared
Without share 4
Cancelled
Only cancelled
Not cancelled v 50 elemerr

4.3 New history entry type for links

Links (e.g. addresses of websites) can now also be stored in the file history: Plus symbol
of the file history-> external link / web link. The link and the description are defined in
the input dialog:

10
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f,;'g: Link to winra webseite x
2 @
E-File... 107/02 RAS ABC-Bauverwe Copies. <Mo e-File selected=
Subject Link to winra webseite 4/20/2020 17:23 -
Categories...
Address https:/fwww.winra.de Open
B I U |EpEP| A A T Segoell - 10 ~ | FontColor [l - -~ & B = ==& {=-

A click on the link in the file history opens the link in the default browser. The input
dialog is called with 'File entry properties'. The behavior is therefore the same as for
documents.

Additional improvements in the file:

There is a new column OCR. This indicates whether a document has passed
through OCR recognition. (See Chapter 7)

The file links show the territories of protection of the trade mark files.
The deletion log for files has been improved and extended.
There is a new right to restrict who can change free fields.

Property list: Terms can be assigned with 'For All' to all (also future) types of
files.

WOLTERS KLUWER  User Guideline winra-Update 6.4 — April 2020
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5 Add-ons for box-filling

No form fields are allowed in the headers and footers of Word. Therefore, it was not
possible to use the functions of field fills there until now. Since many customers need
this feature, we have created a possibility to enter data from the record there as well.
For this purpose, text constants are entered in the header and footer, which are then
replaced by fields of the fields, like the form fields, with the data from the record. In
contrast to the form fields, the text constant is replaced by the filling. It is therefore
not possible to fill or empty these text constants a second time.

The text constants can be inserted into the header or footer of Word using the context

Calibri (Texti = |11 =
Contact: [INIDAUSERASO]| F K U &£ - A - i -iZ - Formatvorlagen
Mail: [UserA_NZ_EMail1A50]
phone:!
Kopfzeile [y Enfageoptionen:

flr=

OWerter [ Englisch Vereinigte Staaten) EJFokus [ B - 1 + 100%

New is that the comment field of the file can also be transferred to Word. Currently,
only the text can be transferred. Any existing formatting will be lost.

12



6 Appointments

There is now a possibility to jump from an appointment directly to one of the corre-
sponding acts:

m Deadline (active) - 10028/04 WS - ABC-Bauverwaltungs-GmbH & Co. KG

- 0 X
[ New~ ) [) [ After saving appeintment open it in Outlock 2| @ [l Completed = Cancelled il @ Time Zone
General Appointment with e-File reference
e-Files... 10028/04 WS ABC-Bauverwaltungs-GmbH & Co. KG Acdtion »
Edit e-file 10028/04 WS...
Responsible N1 X [[] Send Email each time you save .
Edit history 10028/04 WS
Participants...
Type -
Kind of Deadline Deadline hd
Time i : -
1. Pre-deadline r - 1d Tw 2 Iw ction v
2, Pre-deadline  / / - d w 2v Iw Adtion *
3. Pre-deadline  / / - [ v Action v
Description

If a transfer of appointments to Outlook is active, appointments in Outlook are auto-
matically created with a 15-minute reminder. This reminder can be deactivated in the
system administration:

WOLTERS KLUWER User Guideline winra-Update 6.4 — April 2020
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General Appointment

Folder

1st folder for Contacts
2nd folder for Contacts
1st folder for Appointments

2nd folder for Appointments

Elements

Transfer contacts
Transfer deadlines
Transfer court dates
Transfer follow ups

Transfer on site meetings

Options

Do not set a reminder in
Qutlook

RemoVEtomplatad
appointments from Cutlook

Mark stored mails in Outlook

Cicleok

Report

Personliche Ordner\Kontakte

Persdnliche Ordner\Kalender

1st folder

Yes -
Mo -
Mo -
Yes .
Mo -
Yes -
Yes ¥

Set a category (Saved in winra)

TimeSheet

Accounts Receivable

2nd folder

Mo -
Ma hd
Ma hd
Mo A
Mo -

This update also includes an update of the ABBYY OCR component. This component
has a significantly improved recognition rate, for example for distorted scanned docu-

ments and multi-column text.

The component is included in the winra-client and is automatically updated with the
updater. At the same time, the ABBYY license server must be updated and a new li-
cense entered. The licenses were automatically sent to you when you booked the OCR
package.

For installation details, please refer to the 'winra-Update-6.4-IT' manual, which can
also be downloaded from the Customer Portal.

There is a new column in File History, History Favourites and in the History Box that
allows you to see if the document has passed through OCR recognition:

14



History Favorites

g 7 F = @ @~ | fff Lastsaved.. Days |14

P Creatio.. % ? #@  File.. Subject user Modifie.. Maodifi.. e-File.. Caption Matter QCR
81418 B4 From Borc.. N1 8/14/181... N1 34/08 ... Assmann /Wettb... Aufforderung zu... |:|
4/20/20 Link zur w... N1 4/20/20 5... N1 107/02 ... ABC-Bauverwaltu.., StraBenbau Brick... |:|
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There are two new functions in the inbox that become visible as soon as you are logged
in to beA. The first function is the "health check": It checks whether all authorizations

and settings for smooth operation are available.

This check is performed automatically after logging in to beA. The second function lists
all authorizations for all beA mailboxes that are accessible in the current beA session.

Inbox (2) ™
1 S %@ a yel
E. New messages (2)
All Messages (2) Da~ Re~  Subject Sende  Status receipt Signature Folder Stat Date sta User: Trar
Strom... Signatur... Postei...

E[E] with acknowledgment of re  4/23/2... Strom... bid test ...
. Strom... bld test.. Strom.. Meeds receipt Signatur... Postein..
Signatur... Postei..

[ without acknowledgment ¢ 4,722/2,
= [= Online-Akte 4/17/2... Strom... Mandan... Strom... Needs receipt
E, Inbox
& Deleted
=] Assigned
= (e beA 2
E, Inbox (2)
=9 Sent
T Deleted
[ Assigned

& Draft

3 elements
o Logout]| &% & &

beA: Logged in (Downloading message 2/2)

History Favorites | Inbox (2)

The view in the inbox can be grouped by any column, for example by recipient:

16



winra

Inbox (7)
“ % ®|ig|v ar o
Recipient &
& New messages (7)
All Messages (7) Dat v  Subject Sender  Status receipt Signature Folder  Statt Datestat Users Tran
@ With acknowledgment of re
- g W'rlfmutack ledgment ¢ @ Recipient : Miller, Andre 4 Hiarth)
g'“”e'”‘“ 4/8/20 ... E2E mit d... gE Figr... Signature .. Postein...
Inbox
3/25/2... MKTest30 Stromb.. Refusal sent Signature ... Postein...
T Deleted i _ _
B3 Assigned 3/24/2... test Maller,... Signature ... Postein...
El e beA ()
& Inbox (7) @ Recipient : Stromberg, Dr. Benjamin (50354 Harth)
=7 sent 4/23/2... bid test 2... Strom... Signature ... Postein...
& Deleted 14/23/2... bid test 2... Strom... 5i .. Postein...
ssigne 4/22/2... bld test 2., Stromb... Meeds receipt Signature ... Postein...
[ Assigned
t? Draft 4/17/2... Mandant... Strom... Needs receipt Signature ... Postein...
4/8/20 ... Testakte ... gE Figr... Signature ... Postein...
4/T7/20 ... Fw: Ihr Z... Strom... Signature ... Postein...
17 elements
beA: Logged in (2 new messages) fen Logout 5% @ ﬁ
History Favorites | Inbox (7)

8.3 Maintenance of the personal address book

In the search dialog itis possible to maintain the personal address book. Entries can be
added and removed again. The corresponding functions are in the context menu:

Surname First name Comment Street Ma. IIP City Safeld
Gerichtsvollzi... Danny Genchtsvollzieher... Knooper Weg 45 24103 Klel safe-5t1-1333317385616-01...
Gerichtsvollzi... Anton Gendhtsvollzieher.,. Antonstrabe 1 0234 Antonstadt DE Justiztest 451b7ecy-044,
Genichtsvollzi.., Bertha Gerichtsvollzieher,,. Berthastrabe 1 0234 Berthastadt DE Justiztest.8710e53e-4eb..,
Gerichtsvollzieher.,, Berliner Strafe 112-115 10713 Berlin safe-Test-1491916936438-0.
BNy + Add to personal address baok R SR A
Gericht swollzi... Gendhtive Dachau DE Justirtest. be2438a1-43b..,
Gerichtsvollzi,.. Gerientsvg = "move from persanal s Testort DE.Justiztest. 380014¢c-346...
Gerichtswollzi... Gerichtsvollzieher... Musterstrae 1 10713 Berlin DE. Justirtest.3eaf2108-ceca...
Gerichtsvollzi... Gerichtsvollzieher,.. Musterstraie 1 10713 Berlin DE.Justiztest.b1ceTab5-9¢2...
Gerichtsvollzi.. Gerichtsvollzieher.,, Musterstrage 1 10713 Berlin DE. Justiztest.713915d3-0¢e1...

WOLTERS KLUWER User Guideline winra-Update 6.4 — April 2020
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A beA Safe ID can be entered for a winra contact on the "Details" tab. This allows beA
messages to be entered more quickly. A new message with the participant as recipient
can be created in the file participations via the context menu.

In the contact box the Safe IDs can be displayed in an optional column. It is possible to
search for the safe ID.

If a beA message is created from a record, the record number is preset as the record
number. A tab has been added to the dialog for searching for recipients. All contacts
in the file are displayed for which a beA Safe ID has been entered:

X

¥ Choose owne

Search for:

Personal addrefs book beA contacts from e-File 450/20 MIK (2)
Surname

Surmame  Fi Comment e No. 247 city Sateld
First name Stromberg . E.. Stromberg,B.. Robert-Bosch-Str, 6 50354 Harth DE,BRAK_SPT.a7560621-ch70-4373,..}
Maller A.. Miller,Andr... RobertBosch-Str. 6 50354 Harth DE.BRAK_SPT.09b42¢7-d74e 40de...

P

city

safe-ID

Office

10 beA records found. Add additional entry Select entry

The file names of attachments are checked for conformity when new messages are
captured, and a message is displayed if necessary.

By means of 'Revise file names' the file names can be adapted comfortably and quickly:

18



o x
H§aveand Close H @ IEJ = Handover...
Please check the filenames. They do not meet the requirements for electronic legal communication.
From stromberg,Benjamin (50354 Harth)
Subj I
- - o x

To

beA Information
Message type
Reference number
Court reference numb

Authority

Attachments (1)
Fr-F=®

dwas ist neuin &
Attachment

Message

“ Dateinamen anpassen
Fir Dateinamen im elektronischen Rechtsverkehr sind nur die folgenden Zeichen eraubt:

- glle Buchstaben des deutschen Alphabetes, bis auf die Umlaute 3, 8, Gund &
- die Ziffem von 0 bis
- Unterstrich °_", Minus ™ und Punkt *"

Desweiteren gelten die folgenden Einschrankungen:

- Es diifen keine Leerzeichen verwendst werden

- Punkte sind nur als Trenner zwischen Dateinamen und Dateinamensendungen eraubt

- Mur bei konkatenierten Dateinamensendungen, z.B. "pdf p7s’ sind mehrere Punkte eraubt
- Die maximale Lange von Dateinamen betragt 90 Zeichen

- Dateinamen dirfen nicht doppelt vorkommen

Bitte passen Sie die Dateinamen den Vorgaben entsprechend an.

+7) Alle zuriicksetzen

1 - &was ist neu in 6.25P1
< @ dwas ist neu in 6.25P1

Mur die folgenden Zeichen sind erlaubt: a-z, A-Z, 0-0

@ Vorsch

0 machen

pdf

Abbrechen

If a message is assigned to a record, it is moved to the assigned folder of the winra
mailbox. If the same message is also present in a mailbox of another user, it will be
moved to the assigned folder of the other user. This avoids double assignments to the
file from the beginning. As an additional security the attempt of a duplicate assignment

is detected in File2Hist and displayed as a warning message.

Additionally, it is also possible to move the assigned mail to a subfolder in the beA-

mailbox (beA-Webinterface). This can be configured in the beA settings:

WOLTERS KLUWER  User Guideline winra-Update 6.4 — April 2020
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Enter

r~  Please edit your beA configuration. The settings will be active at the next
beA program start.

SafeD DE.BRAK_SPT.a75606a1-ch704a7a-

Software certificate D:\bes\Zertifikat\Wi_Dev_Cert2,p12 -

Password certificate FERERR

Parameter (optional) TEST
At winra start [] Login
On new messages notify
Duration 20 2+ inseconds.
—mg 15 2 inminutes.
<\ After assignment Move Mails to an beA Subfolder
Mame O SrivFedd _wima|
Use proxy D

“ Cancel

8.8 View of the structural data record

There is now an HTML view for the structural data record. This allows you to see the
data contained in it at a glance. Double-clicking on a structure data record opens the
corresponding HTML view in the default browser.

This view is also available when creating confirmations or rejections:

20



& Empfangsbestatigung

Bitte nehmen Sie lhre Eingaben vor:
Absender- und Empfingerdaten:

Von

An

Datum der Empfangsbestatigung:

Stromberg, Dr. Benjamin (30354 Hrth)

Stromberg, Dr. Benjamin (50354 Harth)

Empfangsbestitigung eingegangen am: 22.04.2020 -
Antwortdatei:
Html Xml
Empfangsbekenntnis

Geschiftszeichen
00001/20

DE.BRAK_SPT.a75606a1-cb70-4a7a

In Sachen

bin ich zur Entgegennahme legitimiert und habe heute als elektronische(s) Dokument

(e) erhalten:

Typ Dokumentendatum Anzeigename
Andere / Schriftsatz_1_-
Sonstige _Kuendigungsschutzklage pdf
Andere / Schriftsatz_1_-
Sonstige _Kuendigungsschutzklage.pdf p7s
Andere / Anlage_3_- Kuendigungsschutzklage. pdf
Sonstige
Datum
22.04.2020

Bestatigung signieren und senden Abbrechen

WOLTERS KLUWER  User Guideline winra-Update 6.4 — April 2020
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For the passwords of the online file, the rules of the password policies can be freely
defined. The following settings dialog can be found in the system administration under
Settings->Online file:

H Save changes 2| Refresh view

Address

Part 9070 URL of the online files  |https://...
Sub domain AWS

Service user Service user password

Security Key Generate Key

Mote: When you chamgretiiese data you will change it in the administration of the online files host,

Info-URLs

data protection
Terms of use https:/fwww.wolterskluwer.defimprassum,/

Imprint https://www.wolterskluwer. de/hinweise-zum-leistungsschutz/

Password policies

Minimal length 7 -

Complexity 4 - [must contain at least M different character types [capital letters,
lowercase letters, numbers, special characters)

Expiration 0 =

(days)

Expiration reminder 0 -

(days)

History 0 - Mew password must not match the last M passwaords

You can set the following conditions:

- Minimum password length

- Complexity - select how many of the following groups must be used in the pass-
word: uppercase, lowercase, numbers and special characters.

- History - how many passwords in the past are checked and must not match the
current one.

- Time expiration - The password is only valid for a certain period of time and must
be changed then. With the expiration reminder the user will receive an email in
time before the expiration.

In addition to documents from e.g. Word and PDF files, notes and comments from the
files can now also be displayed in the online file. These are transferred as PDF files and
are displayed in the list of documents.
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9.3 "Read" marking for documents
The online file now contains a marker indicating whether a document has already been

read or opened. This makes it easy to identify documents that have not yet been read.

The view for the news list can be switched by the user between New (documents that
have been added since the last login) and Unread (documents that have never been

opened).
The new list has a size limit, so that it will be truncated if there are many entries.

= winra Online Akte orine

Matter overview My Appointments

/2012

112019
12/2012 — testi
Dokumenti2
18/2019 12/2012— testi
woo0c docx
202002 — testi
V5/2019
12/2002 — testi
show must go on

12/2012 — testi

V51209 — Garinas Vertrag
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